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Exception to policy
[bookmark: _GoBack]A letter template requesting that additional family members can attend the event.[footnoteRef:1] [1:  Adapted from USAR 416th ESC; Last Updated March 2013] 

memorandum for [recipient], attn:
The Yellow Ribbon Reintegration Program Team [Name], [Contact Information].
Subject: Request for Exception to Policy for [Service Member Name].

1. Request an exception to policy to allow the [Last Name] Family to bring a third family member vice the allowance of only [number] family members to the Yellow Ribbon Reintegration Program Event in [location] on [date].
2. Request that [Name], [relationship], be granted an exception to policy and given permission to attend the Yellow Ribbon Reintegration Program Event in [location], as part of the immediate family of a [deployed] Service Member.
3. POC for this memorandum is the undersigned at [email address].

[Signature]
[Acting Commander]
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