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CGYRRP – unit Admin/spo checklist 
 This checklist is meant to be used by the permanent as well as the receiving Unit.[footnoteRef:1] [1:  Adapted from USCGR; Last Updated July 2015
] 


	☐
	At the time of issuing Member orders, identify Members eligible for the Yellow Ribbon Reintegration Program. Members scheduled to serve on Title 10 orders OCONUS in support of Overseas Contingency Operations for 90 or more consecutive days are eligible. 

	☐	Notify Member, Command Leadership, ombudsman, and CGYRRP manager (CG-131) of Member’s eligibility for YRRP.

	☐	Establish tracking and coordinate Unit/individual augmentees (IA) participation in Program with CGYRRP Manager (CG-131) – yellowribbon@uscg.mil 

	☐
	Support Reserve Members, families, and designated individuals in participating in Program by coordinating orders to attend Yellow Ribbon Reintegration Program events with CGYRRP Manager (CG-131) – yellowribbon@uscg.mil 
Possible YRRP events are: Pre-deployment, During Deployment, Demobilization Briefing, and 30, 60, and 90 Day Post events (6 possible total events during a deployment cycle).

	☐
	Issue TDY orders for Service Members to attend YRRP events. All Reserve Members that attend events do so while performing IDT drills. If Member is still on Title 10 orders they are authorized to travel under those orders, otherwise CGYRRP Manager (CG-131) provides funding and TONOs for Service Member’s travel.

	☐
	Coordinate with Service Member and CGYRRP Manager issuing Individual Travel Orders (ITO) for families and designated individuals attending YRRP events. All family members current in DEERS are eligible to attend. Member may designate individuals (maximum of two) in lieu of family members to attend events. CGYRRP Manager (CG-131) provides funding and TONOs for ITO’s. CG-131 has obtained a waiver from CG-12 to issue Group/Unit ITOs vice single ITOs. 

	☐
	Unit Approving Official shall review, sign, and forward to PPC all travel claims related to YRRP event travel. Service Members submit an electronic settlement claim through TPAX. Non-Service Members (families and designated individuals) will submit paper settlement requests based on their ITO. Contact CG-131 at yellowribbon@uscg.mil for further information.
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