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save the date!
[March 23-25, 2012], [City, State][footnoteRef:1] [1:  Adapted from Oregon; Last Updated March 2013] 


Greetings!
The Yellow Ribbon Reintegration Program (YRRP) invites you to an [Oregon] Air National Guard symposium hosted on [March 23-25, 2012] in [City, State]. 
[bookmark: _GoBack]This will be a casual event held in a location desirable to both Single Airmen and Airmen with families, alike. This multi-phase symposium will include activities, an information fair, benefits referrals, and interactive breakout sessions that span the concerns and issues faced by [Pre-, 30, and 60 Day Post] Deployers and their loved ones.
FREE professional [insert childcare credentials if available, e.g. ‘Oregon State Family Programs vetted childcare’] childcare and young adult programs will be provided during the conference hours for all registered children ages 0-17. We budget and pay the childcare providers based off registration numbers so to avoid gross overpayments, please only register children who will actually attend the event.
Airmen are encouraged to bring their family members. Spouses, children, parents, siblings and designated representatives may be eligible for Invitational Travel Authorization Orders (ITA/O) which provides reimbursement for ACTUAL TRAVEL and DINING expenses to events.
*NOTE: Staff and Command Leadership are NOT authorized ITA/O’s for guests.
Please register all potential attendees now and the Yellow Ribbon Reintegration Program office will provide further information, such as hotel reservation codes, address, reporting and orders instructions, etc. once your eligibility has been confirmed.
Providing personal information is voluntary and is used to verify eligibility and reimbursement and is protected IAW Privacy Act 1974.
For questions concerning this event, please contact your [State Coordinator]: [Name] 
[Email]
[Telephone Number]
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General Information About YRRP Events
Background Information on YRRP
The Yellow Ribbon Reintegration Program (YRRP) is designed to educate, inform and nurture the overall health and wellness of Guard and Reserve Veterans and their loved ones.
This is a centrally-funded program (NGB is allocated funds from The Office of the Secretary of Defense OSD exclusively for the Yellow Ribbon Reintegration Program. Units do not/will not spend their funds on Member/loved one travel, pay and allowances). It consists of activities, referrals, education, government support agency resources, non-clinical counseling, and breakout sessions that will span the concerns and issues faced by Service Members and their families at the following stages of the deployment cycle: Pre-Deployment, During Deployment, and Post Deployment at the 30, 60, and 90 day marks. 
To qualify for participation in the program, the Guard or Reserve Member must have received a call to Active Duty in support of a deployment for 90 days or more (during a 12 month period), or be returning from a tour of 90 days or more (during a 12 month period) CONUS/OCONUS that resulted in the separation from their families.
Qualified Air Guard Members and their families are entitled to FIVE total events for EACH deployment cycle and are mandated to attend [insert required events per your state, e.g. Pre-Deployment and 30 and 60 Day Post events are required for Service Members in Oregon]. For each event, the following audiences are invited to attend:
Pre-Deployment Event: Service Members and family members (mandatory for Service Members)
During Deployment Event: family members and loved ones 
30 Day Post-Deployment: Service Members and family members (mandatory for Service Members)
60 Day Post-Deployment: Service Members and their family members (mandatory for Service Members)
90 Day Post-Deployment: Service Members only
Who Should Attend?
If you are preparing for a Deployment (or are an alternate preparing for a Deployment) that will result in the separation of you and your loved ones you should attend.
If you've recently returned or will return from a Deployment that resulted in the separation of you and your loved ones you should attend.
If you've attended a YRRP event in the past as a 30 Day Post-Deployer you should attend this event as a 60 Day Post-Deployer. 
If you are a Commander, Chief, or First Sergeant with Members attending you should attend this event. Please register on the 30 Day Post-Deployers link below.
Registration for Events
Pre-Deployers may register for, and attend, an event up to six months prior to your deployment date. Register here: [Insert appropriate link: http://www.jointservicessupport.org/Events/KioskRegistration.aspx?Mode=AddNew&Id=132c91ca-2f27-4f80-9710-f7e61f872100]
30 Day Post Deployers – or if this will be your first YRRP event since returning from deployment – register here: [Insert appropriate link: http://www.jointservicessupport.org/Events/KioskRegistration.aspx?Mode=AddNew&Id=d1bc60e8-d33f-4624-b71c-baf7279fe0a5]
60 Day Post Deployers – or if this will be your second YRRP event since returning from deployment – register here: [Insert appropriate link: http://www.jointservicessupport.org/Events/KioskRegistration.aspx?Mode=AddNew&Id=fb707397-db4a-42ea-838e-c8d27cb1aebe] 
Once registered, your eligibility will be verified. Upon verification, you will receive an email confirmation regarding hotel reservations, orders requests, and other important travel and event information. Please do not initiate orders in DTS, or attempt to make lodging accommodations until you have received an email directing you to do so.
Event Reimbursements 
The cost of food and lodging will be covered and/or reimbursed in full (up to per diem allowances), for both the Service Member and their qualified family member/guests who travel on orders or ITA/O initiated in DTS prior to travel.
Rules and Regulations on authorized/funded guests/loved ones has changed per the JFTR, please read carefully. FUNDED guests are NOW authorized as follows: 
Married with children: Eligible “guests” authorized to attend are the spouse and DEERS eligible children (step-children if they live with the Service Member for the majority of the calendar year).
Married without children: Eligible “guests” authorized to attend are the spouse and one individual that meets the “family member” definition OR one “designated representative” named in writing.
Single parent: Eligible “guests” authorized to attend are the member’s DEERS eligible children, and one individual that meets “family member” definition OR one “designated representative” named in writing. 


Single Member: Eligible “guests” authorized to attend are two individuals that meet the “family member” definition, OR one “family member” and one “designated representative” named in writing.
For the purposes of YRRP, “family member” is identified as a spouse, children, step-children, parents, grand-parents, or siblings of the Service Member.
“Designated representatives” will be named in writing [insert link to or reference attached form to name designated representatives] and will be kept on file in the YRRP Office for the purpose of funding YRRP attendance and will not overflow, overlap, interface, effect any other Military personnel systems/programs/benefits (i.e. DEERS, SGLI, VMPF, AROWS, etc.).
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