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	Salutations...Yellow Ribbon Program Attendees

Greetings from the Yellow Ribbon Program Team. Regardless if you are a Service Member or family member, your presence demonstrates resilience, strength, and honor which are at the heart of your character. You have demonstrated unparalleled devotion to duty and have faced and overcome many challenges along the way. You have encountered experiences of which others cannot begin to comprehend the meaning and significance. That is why the Yellow Ribbon Program is centered on you: the Service Member, your family, and/or guest. You deserve the finest resources which is what you will receive and have access to at the event. The [Unit Name] incorporates the finest support staff, instructors, and community partners who diligently labor to present you with the tools to experience more than just another event... but to take control of your future and assist your reintegration. We are proud to serve you and offer these awesome resources!!!

Respectfully,
[Name] 
Director, Human Resources, [Unit Name]

	Yellow Ribbon Program?

Our goal is to assist in the deployment process of Service Members and their families during deployment, redeployment, or demobilization. It is our mission to provide relevant, up-to-date information in an exciting and innovative way, and in an environment conducive to positive information flow with community connections. We are committed to providing relevant and vital information, tools and resources.


	
	Experience more than just another event…





[image: ]Youth Activities:
These groups are design to stimulate the growth of your young adult. For the Teens we have a Weekend Agenda focusing on their personal growth and careers. Topics covered are: The Journey Home, Understanding the Yellow Ribbon Program, Dealing with Stress, with various Colleges and more. 	 [Family Registration & Activities]

ChildCare: 
From infant – 8 years of age, we provide childcare. Group activities include: coloring, interactive games, video games, children’s movies, and more. 
[image: ]
Special Needs Children:
We understand that some children have special circumstances that need extra attention. Please let us know how we can best meet your children’s needs so we can be prepared.
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	Security:
Security is important so you will need to sign your child in and out with a Proper ID. Childcare hours are Saturday 0700 – 1200 and from 1300 until closing. For Sunday, childcare hours are 0700 – 1200.
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Adapted from the 99th Regional Support Command; Last Updated March 2013

classes to be offered:
Below is a list of sample classes and topics that might be offered at your Yellow Ribbon Program event.
	Event 4: Post Deployment
Employer Support of the Guard and Reserve 
Job Fairs/Heroes to Hired
Reintegration/Coming Home
VA Benefits, Education, Health Care
VA Vet Center/Transitional Assistance 
Military Life Consultant 
TRICARE
Domestic Violence Awareness and Prevention
Suicide Awareness and Prevention
Military OneSource
Substance Abuse Awareness
Traffic Safety – State and Local Law Enforcement
Resilience 
Marriage Assessment/Counseling/Referral – Chaplain
Employer Partnership of the Armed Forces

	Event 5: Post Deployment
Resilience
Managing Anger - A Guide to Self-Care
Veteran Service Organizations
Financial Assistance
Compulsive Behaviors & Prevention
Driver/Motorcycle/Recreational Safety (DMV, State Police, Forest Ranger)
Personnel Polices (OPD/NCOPD, Promotions, etc.)
Legal
Employer Partnership of the Armed Forces 
Military Life Consultant/Personal Financial Consultants 
Job Fairs/Heroes to Hired


	Event 6: Post Deployment PDHRA 
Facilitate Small Group Discussion on Deployment Experiences
Reunion & Reintegration
Resilience 
DCoE for Psychological Health and Traumatic Brain Injury 
Safety



These are some of the many workshop classes offered. Please see your Workshop agendas or more exciting & fun classes that may interest you!
Q: WHAT ARE WORKSHOPS??
A: Workshops are informative classes of different subjects that have been designed to assist in better household relationships and the preparation of finance and employment opportunities.
· What’s in your resume? Building a career; writing a resume; Learn what employers are looking for in interviews and resumes and ways to find a job
· Retirement: Are you getting ready to or contemplating whether or not to retire? If so, join [Presenter Name] briefing on Retirement Services in his workshop
· Your Money/Your Life: If you want strategies on managing your financial future, join [Presenter Name] from [Service Provider] in his workshop on tips to be more strategic
· Personnel Policies/Promotions/LOD’s: Need a better understanding on Military Personnel Policies? Join [Presenter Name] and get the knowledge of these topics.
· JOBS-JOBS-JOBS: Looking for employment? Join [Presenter Name] from [Service Provider] to learn about employment nationally.
Dress Code
Mandatory dress code (for Service Members only) on Saturday and Sunday will be business\business casual attire. No shorts, tank tops, hats, jeans or flip flops. Your dress attire should be IAW AR 670-1, Para 1-13b. 
Appropriate
[image: ]
Inappropriate
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Reimbursement
If you are driving, your travel expenses such as parking, tolls, and mileage/rental car (if authorized on your orders) are reimbursable expenses and can be claimed on your DTS/travel voucher. Please save all receipts as the receipts are required for reimbursement on your travel voucher. 
Facilities
A map of the hotel facilities, YRP event spaces, and other important locations is available at the [insert where attendees can locate a map of the facilities, or if the map is included in this packet].


	MEALS 
Friday: No meals (75% Per Diem for meals)
Saturday: Breakfast, Lunch, and Dinner is provided
Sunday: Breakfast (75% Per Diem for meals)
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	GOVERNMENT CREDIT CARD
Hotel incidentals (in-room movies, high-speed Internet, mini-bar, room service, etc.) are your own responsibility. Usage of Government Credit Card for personal incidentals other than food is unauthorized. This is detailed in the Joint Federal Travel Regulation (JFTR). The front desk will require you to make an imprint of your personal credit card at the time of check-in to cover your incidental expenses. If you do not have a personal credit card, be prepared to pay $100 cash deposit (unused balance will be returned to you at check out). 
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	IMPORTANT ANNOUNCEMENT
If you are on orders funded by the Government to attend and or support a Member of the Armed Forces, you are required to attend all classes on your agenda. These classes are mandatory for the Well-Being of all concerned. 
If you would like to visit any of the surrounding sites, you may do so after the session has closed for the day.
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	99th RSC YELLOW RIBBON PROGRAM POC INFORMATION
Please contact us at the Yellow Ribbon Program Blackberry at [insert phone number] or via email [insert email address] if you have any questions or concerns. Travel safely and we look forward to your attendance.
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	SPECIAL NEEDS
If you or your guest(s) have food allergies, please notify any of the points of contact below by email or phone as soon as possible, so the chef is alerted of your special needs. The hotel will do their best to accommodate you if we give them advanced notice. 







	TRAVEL GUIDELINES
The Operational and Functional Commands (O&F) will generate orders for you and email them to you. If you have not received your orders from your Unit, please call your Unit Administrator. Under no circumstance should any Soldier should travel without orders. If you must cancel, please call your Unit Administrator immediately so that they can revoke the order, also email us at [insert email address].
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	TRAVEL GUIDELINES
If you are driving, your travel expenses such as parking, tolls and mileage/rental car (if authorized on your orders) are reimbursable expenses and can be claimed on your DTS/travel voucher. Please save all receipts as the receipts are required for reimbursement on your travel voucher.
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	HOTEL/ORIENTATION
Remember, check-in at the hotel is after 1200 hours on Friday. The Yellow Ribbon Program Registration is from 1300 hours to 2000 hours and continues 0630 hours to 0715 hours Saturday, as needed, in the lobby where you will receive important Yellow Ribbon Program materials for the weekend. Please plan to be on time for each agenda event. Every session from Saturday through Sunday afternoon has been carefully planned to help you get the most out of the weekend.
 



	SHUTTLE SERVICES
Transportation: the Yellow Ribbon Program will provide transportation through Academy Bus Line only from and to the airport. The bus departure times are as follow:
Fri - 11 January 2013 
Hourly Shuttle 
[insert times]
Sun - 13 January 2013
2 Buses [insert times]
In order to secure a seat for the provided transportation, a reservation is required along with a copy of your itinerary. Reservations should include time of arrival and the number of seats required. 
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	FLIGHT EXPECTATIONS
If you have been authorized to fly, you must coordinate with your Unit Administrator for travel arrangements with Carlson Wagonlit Travel and book a government paid commercial flight. As per JFTR, no Soldier is authorized to purchase a family member’s tickets using the Gov. CC. The Service Member will be personally liable for ALL unauthorized purchases. It is highly suggested that all flight arrangements be made to and from the [insert closest airport]. Please ensure that your travel arrangements will allow you to reach the hotel before registration ends on Friday. The Sunday session ends at 1200 hours; please do not schedule any departing flights prior to 1500 hrs. Requests to depart earlier than 1200 hours is rarely permitted but will be considered on a case-by-case basis. Such request may require documentation and a possibility of amended orders. In addition, if such request is approved, transportation will not be provided by the Yellow Ribbon Program Staff.
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YEllow Ribbon Program emergency procedures



Local Hospital (for emergencies only):
[Name]For any emergency you MUST notify the Administration Room immediately.
After hours, please notify hotel staff who will contact YRP staff.
[Front Desk phone number]
[Administration Room phone number]


[Address]
[Directions]

VA Clinics (for non-emergencies):
[Name]
[Address]
[Directions]

Local Pharmacy:
[Name]
[Address]
[Directions]

[image: Logo]

	FAMILY EVENTS
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	[image: ]Army Reserve Family Programs (ARFP) Mission Statement	

	“Our Mission is to educate and empower Members of the Military community to develop skills and encourage behavior that strengthen self-reliance, promote retention, and enhance readiness.”
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	Our great nation is providing you with a lot of resources to help, so don’t be impatient. Take this time to understand what you have gone through and utilize the resources we have provided for you and your family.
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