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Multi-service funding Request
A guide to instruct Yellow Ribbon staff on the process necessary to request funding for a Joint event.[footnoteRef:1] [1:  Adapted from 25th Marine Regiment; Last Updated March 2013] 

Military Interdepartmental Purchase Request (MIPR) Process
1. Unit identifies need for event (Pre-Deployment, Deployment, and Post Deployment).
2. Contact appropriate YRRP point of contact (POC) for next scheduled event or verify on Joint Service Support (JSS) website.
3. [bookmark: _GoBack]Acquire the following information from host YRRP POC, preferably in the form of official letter:
a. Agenda: coordinate with host service/state YRRP team to ensure your Unit/Component specifics are covered and if an additional breakout room is necessary to accomplish these items.
b. Time, date, and venue.
c. Itemized cost breakdown (sleeping rooms for attendees outside the 50 mile radius only, meals [working lunch], childcare, supplies, etc.).
d. Line of accounting and/or Trading Partner Number (TPN). 
4. Compile estimate for items above, along with estimate for orders for Military Members and family member ITAs/ITOs.
5. Cost estimates and agenda are submitted via appropriate chain for approval. Upon approval, notify appropriate fiscal POC of the pending MIPR submission. Ensure you provide all details to include Unit, agenda, date, time, location, and type of event (Pre-, During, Post Deployment, or any combination).
6. Unit/Command will compile MIPR and respective Fiscal POCs will approve MIPR (DD Form-448) in component-specific financial database or system. 
7. YRRP funds will be realigned to Unit YRRP accounts to fund orders for Members, ITAs/ITOs for family members and MIPR (DD-Form-448) to YRRP POC. 
8. Upon approval of MIPR, Unit will forward MIPR and request for MIPR Acceptance to receiving YRRP POC. State or Component YRRP Fiscal REP will complete MIPR Acceptance and send back to unit. 
9. Unit/Command will forward MIPR and MIPR Acceptance to their Unit fiscal section for processing.
NOTE: MIPR processing should begin at least 60 days from the date of the event.
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