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AFR event Staffing 
This is the Minimum Event Manning Document. For an expanded duty list, reference pages 9 – 14 in the AFR YRRP Handbook.[footnoteRef:1] [1:  Adapted from the AFR YRRP Handbook; Last Updated March 2013
] 

	Event Core Staff

	Event Manager
	1/event

	Liaison (YRRP Wing Representative)
	1/event

	Registrar (YRRP Representative)
	1/event

	Agenda Coordinator (YRRP Wing Representative)
	1/event

	Resource Recruiter (YRRP Wing Representative)
	1/event

	Budget Coordinator (YRRP Wing Representative)
	1/event

	Youth Agenda Coordinator (YRRP Wing Representative)
	1/event

	Remaining YRRP Wing Representatives for duties to include room monitors, greeters, accountability, etc.
	7/350 based on availability

	HQ Event Manager
	1/event

	Communications (IT) Support
	1/350

	Contracting Officer Representative (COR)
	1/event



	Required AFR Support Staff

	Airman and Family Readiness (A&FR)
	1/event

	Chaplain
	2/350, 3/450, 4/550, 6/750

	Chaplain’s Assistant
	1/event

	Drug Demand Reduction (DDR)
	1/event

	Force Support Squadron (FSS)/Defense Enrollment Eligibility Reporting System (DEERS)
	1/event

	Education and Training
	1/event

	Financial Management (FM) – Air Force Reserve Order Writing System (AROWS)
	1/350

	FM – Defense Travel Systems (DTS)
	2/350

	Judge Advocate General (JAG)/Paralegal/JAG Assistant
	2/350

	Medical
	1/event
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	Psychological Health Advocacy Program (PHAP) team members
	2/event

	PHAP COR
	1/event

	Public Affairs
	1/event

	Sexual Assault Prevention Response Coordinator (SAPR)
	1/event

	Security Forces
	2/350

	Security Forces (ATO Lvl2)
	1/event

	Spouse Support (Key Spouse Representative)
	1/event

	[bookmark: _GoBack]Deployed Member’s Squadron Commander/First Sergeant with 5 or more members attending
	1/event

	Wing Commanders and Command Chiefs
	All are invited
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