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usar travel Reservations
A DTS family profile worksheet to assist in the coordination of travel reservations for Soldiers.[footnoteRef:1] [1:  Adapted from 807th MDSC; USAR Last Updated June 2015
] 

	Soldier data

	First Name
	

	Middle Initial
	

	Last Name
	

	Email
	

	FAMILY MEMBER – GENERAL TRAVELER DATA

	Name must match ID!

	Relationship to Soldier
	
	Are you an immediate family member? (Spouse or Child)

	Title/Rank
	

	First Name
	

	Middle Initial
	

	Last Name
	

	SSN
	

	Date of Birth
	

	Mailing Address Line 1
	

	Mailing Address Line 2
	

	City
	

	State/Country
	

	Zip/Postal Code
	

	Email
	

	Phone Number
	

	Gender
	

	UNIT DATA INFORMATION

	Unit Name
	
	

	UIC
	
	

	Time Zone
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	Travel Information

	Circle one of each:
	Commercial Plane or 
Personal Auto
	Driver or Passenger

	# of Driving Miles each way:

	Closest airport
	

	# Miles to Closest Airport
	

	Date of Departure from Home 
	
	What’s the earliest you can leave?
	

	Date of Departure from Hotel
	
	What’s the earliest you can leave?
	



	
ELECTRONIC FUNDS TRANSFER DATA

	☐ CHECK BOX IF ELECTRONIC FUNDS TRANSFER IS SAME AS SOLDIER.

	Enter only one account with a Routing Number.

	Checking Routing Number
	
	
	
	
	
	
	
	
	

	Checking Account Number
	

	OR
	

	Checking Routing Number
	
	
	
	
	
	
	
	
	

	Saving Account Number
	
	

	Privacy Act Statement
AUTHORITY: 5 U.S.C. Section 5701, 37 U.S.C. Section 404 – 427, 5 U.S.C. Section 301, and E.O. 9397
PRINCIPLE PURPOSE(S): This record is used for input and creation of profiles into the Defense Travel System (DTS) submitted by Department of Defense (DoD) travelers for official Government travel. The Social Security number (SSN) is used to maintain a numerical identification system for filing and retrieving individual travel request.
ROUTINE USE(S): Disclosures are permitted under 5 U.S.C 552a(b), Privacy Act of 1974, ads amended. In addition, information may be disclosed to the Reviewing or Approving Official(s) and for any DoD “Blanket Routine Use” as published in the Federal Register.
DISCLOSURE: Voluntary; however, failure to furnish the information requested may result in total or partial denial of any official travel request.
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